Setting up a Budget

1. TRACKING EXPENSES: Keep track of spending patterns for approximately three months to see how much you really spend in each category

2. SPENDING PLAN: At the end of the three months, add up the spending for each category and create a budget of the average amount spent over the three months for that category. 

Example Scenario:  Category: Groceries     Money Spent:  Jan: $298    Feb: $250   March: $289     

From this data, projected Budget: $300 or $280 or $250 (if you desire to try to cut costs) a month

3. ANTICIPATED EXPENSES: Make a list of all major or know purchases you plan on making for the year. 


Christmas: $_________

· Name: ______________  
Amount: __________

· Name: ______________
Amount: __________

· Name: ______________  
Amount: __________

· Name: ______________
Amount: __________

· Name: ______________  
Amount: __________

· Name: ______________
Amount: __________

· Name: ______________  
Amount: __________

· Name: ______________
Amount: __________

· Name: ______________  
Amount: __________

Birthdays: $_________

· Name: ______________  
Amount: __________

· Name: ______________
Amount: __________

· Name: ______________  
Amount: __________

· Name: ______________
Amount: __________

· Name: ______________  
Amount: __________

· Name: ______________
Amount: __________

· Name: ______________  
Amount: __________

· Name: ______________
Amount: __________

Vacation: $________

Clothes: $_________  (interview clothes, bathing suit, prom dress,  winter jacket)

Major Purchases: $__________ (electronics, tuition, books, laptop, pet)

1 Description: ______________________________________________________


2 Description: ______________________________________________________

Other: $_________


1 Description: ______________________________________________________


2 Description: ______________________________________________________

3 Description: ______________________________________________________

From the expected expenses that you are planning on having this year you would take the total for each category and divide by 12 months. This is how much you have to save per month to meet your goal. 

Ex. Christmas Presents: I plan to spend $50 a person and have 10 people to buy gifts for. So I need $500 for Christmas by December. I need to save $41.66 a month to reach my goal by Christmas. 

**NOTE: if you start budgeting half way through a year and you need the same money for Christmas presents but now it is July, you have to double your savings ($83.32/mth) or decrease they amount you will spend on Christmas or on other categories. For instance if you really had to spend $500 on Christmas you might decide to cut your grocery budget by $41.66 and use that money you would have spent on groceries and save it for Christmas presents.  

     How much to save each month to meet your goal: 

Christmas:  $________

Birthdays:
 $________

Vacation:
 $________

Clothes:
 $________

Major Purchase 1: $________

Major Purchase 2: $________

Other 1: $________

Other 2: $________

Other 3: $________

4. ANTICIPATED LONG TERM EXPENSES: These expenses are things that you know you are either going to need, want, or have to have in the future—more than a year out. The best example is saving for a house or new car. Most people know that they are going to need a new car with in the next three years or so because the current car is getting old. 

You would decide how much money you want to spend on the item and how many years away from purchasing it you are. 

Example: I want a $20,000 down payment for a House and to purchase it in 3 years

$20,000/3= I need to save $6666 a year to purchase the house in three years

Then you need to decide if that is realistic based on what you bring in and how disciplined you are at staying within your spending plan. The nice thing about having a plan and putting money away is that even if you don’t do it perfectly (ie. The transmission went un-expectantly and set you back $1300) you still will have money saved up….it just may take you a little longer. It is far better than never starting to save at all!!

List Long Term Expenses Here: 



1. ______________________
# of years: _____ Savings per year:_______



2. ______________________
# of years: _____ Savings per year:_______



3. ______________________
# of years: _____ Savings per year:_______

5. UNINTICIPATED EXPENSES: There are always unexpected incidents in life. This is where an emergency fund comes in handy. Usually it is recommended to save up approximately 3 months worth of your take home pay to keep in savings in case you loose your job. The emergency fund would help you keep paying your bills while you’re without a job without getting behind or going into debt. Once you have your emergency fund fully funded with three month’s of wages, you can stop putting money into it and use that money to fund another envelope (category). 

